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Baltimore Book Festival

September 28-30, 2007

Mount Vernon Square Parks

Volunteer Application and Agreement

DEADLINE TO RETURN: FRIDAY, SEPTEMBER 7, 2007

The Baltimore Book Festival is approaching and we are in need of dedicated volunteers like you to make it a success!  Due to the nature of the festival, all volunteers must be 18 years of age or older.
	Contact Information

	Name:
	

	Address:
	

	City, State, ZIP:
	

	Day Phone:
	
	Cell Phone:
	

	E-Mail Address:
	

	Emergency Contact Name:
	

	Emergency Contact Phone Number:
	


	Volunteer Information & History

	Do you need a parking pass?
	 MACROBUTTON  DoFieldClick ___ Yes
	 MACROBUTTON  DoFieldClick ___ No

	T-Shirt Size:
	 MACROBUTTON  DoFieldClick ___ S
	 MACROBUTTON  DoFieldClick ___ M
	 MACROBUTTON  DoFieldClick ___ L
	 MACROBUTTON  DoFieldClick ___ XL
	 MACROBUTTON  DoFieldClick ___ XXL

	Which friend or group are you volunteering with? (Please send your applications together)
	

	Have you volunteered with BOPA in the past?

If so, which years and events?
	


	Shift Availability

	Please check ALL shifts that you are available to volunteer, AND the total number of shifts desired.

	 MACROBUTTON  DoFieldClick ___ Friday, Sept. 28       5 pm – 9 pm
	 MACROBUTTON  DoFieldClick ___ Sunday, Sept. 30   11 am – 3 pm

	 MACROBUTTON  DoFieldClick ___ Saturday, Sept. 29   11 am – 3 pm
	 MACROBUTTON  DoFieldClick ___ Sunday, Sept. 30   3 pm – 7 pm

	 MACROBUTTON  DoFieldClick ___ Saturday, Sept. 29   3 pm – 7 pm
	 MACROBUTTON  DoFieldClick ___ Total number of volunteer shifts desired 


	Assignments

	Please mark your assignment preferences below on a scale of 1-5.  

See Descriptions of Volunteer Assignments on the following page for more information.

	 MACROBUTTON  DoFieldClick ___ Author Escorts/Hospitality
	 MACROBUTTON  DoFieldClick ___ Demographic Surveys
	 MACROBUTTON  DoFieldClick ___ Parking Control

	 MACROBUTTON  DoFieldClick ___ Beer Booths (must be 21)
	 MACROBUTTON  DoFieldClick ___ Demonstration Kitchen
	 MACROBUTTON  DoFieldClick ___ Recycling Crew

	 MACROBUTTON  DoFieldClick ___ Beer Booth Captain (must be 21)
	 MACROBUTTON  DoFieldClick ___ Exhibitor Hospitality
	 MACROBUTTON  DoFieldClick ___ Storybook Costumes

	 MACROBUTTON  DoFieldClick ___ Book Shop
	 MACROBUTTON  DoFieldClick ___ Hands-On Projects
	 MACROBUTTON  DoFieldClick ___ Storybook Costume 

      Escorts

	 MACROBUTTON  DoFieldClick ___ Crafts Corridor
	 MACROBUTTON  DoFieldClick ___ Info Booths/Merch Sales
	


	Volunteer Orientation

	Please mark which orientation session you will attend.  Orientation is mandatory for the following assignments: Author Escorts/Hospitality; Beer Booth Captains; Book Shop; and Info Booths/Merch Sales.  All other volunteers are invited and encouraged to attend.  Orientation location TBA.

	 MACROBUTTON  DoFieldClick ___ Saturday, September 15   10 am – 11 am
	 MACROBUTTON  DoFieldClick ___ Wednesday, September 19   6 pm – 7 pm


Description of Volunteer Assignments
Author Escorts/Author Hospitality – Volunteers will greet and check-in authors as they arrive at hospitality areas; assist with set up and breakdown, including food and beverages; escort authors to their stages; and assist stages with logistics and production during author appearances.  Volunteer Orientation is mandatory for this assignment.
Beer Booths – Volunteers will pour beer for festival goers.  Volunteers must be 21 years old.  
Beer Booth Captain – Volunteers will conduct sales of beer.  Volunteers must be 21 years old.  Volunteer Orientation is mandatory for this assignment.
Book Shop – Assist in operating the festival’s mini book stores, which includes inventorying books, conducting sales, working the credit card machines, and answering questions about the books/authors.  Volunteer Orientation is mandatory for this assignment.
Crafts Corridor – Assist exhibitors with arts and crafts projects geared toward children; help keep the craft areas tidy; engage the participating children and families.  Must love working with kids!
Demographic Surveys – Outgoing volunteers are needed to encourage festival-goers to complete surveys.  This involves strolling the grounds of the festival in teams.
Demonstration Kitchen – Volunteers will assist chefs backstage, serve samples to the crowd and to help with clean up, including washing dishes and other kitchen duties.

Exhibitor Hospitality – Volunteers will greet and check-in exhibitors and sponsors as they arrive at hospitality areas, and assist with set up and breakdown, including food and beverages.  Volunteers will also serve as liaisons for the festival’s 100+ exhibitors, and will stroll the festival grounds to assist exhibitors as needed. Hospitality experience is recommended.

Hands-On Projects – Volunteers will assist facilitators with hands-on projects for adults and workshops based on the literary arts.

Information Booth/Merchandise Sales – Volunteers will greet and give festival information to the public.  FAQ’s sheets, maps, and schedules will be provided.  Volunteers may also collect donations and conduct sales of festival merchandise.  Volunteer Orientation is mandatory for this assignment.
Parking Control – Volunteers will be posted at entrances of parking areas to check parking passes and direct drivers to the correct areas.
Recycling Crew – Green-minded volunteers are needed to assist with the festival’s recycling program.  Responsibilities may include encouraging festival-goers to recycle and collecting and sorting recycling.
Storybook Costumes – Volunteers are needed to wear storybook character costumes for the Storybook Parade and roving throughout the festival.  This position offers a small stipend of $50 per shift.
Storybook Costume Escorts – Volunteers will assist the Storybook Costume volunteers to get into the costumes and navigate the festival, ensuring the comfort and safety of the volunteers.

All assignments are granted on a first-come, first-served basis.
We make every attempt to grant you the assignment of your choice.


For more information on Baltimore Book Festival, please visit www.baltimorebookfestival.com
Email, Mail or Fax application by Friday, September 7, 2007 to:


Heather St. Clair, Volunteer Coordinator


Baltimore Office of Promotion & The Arts


7 East Redwood Street, Suite 500, Baltimore, MD 21202


Email: BOPA� HYPERLINK "mailto:volunteer@promotionandarts.com" ��volunteer@promotionandarts.com�


Fax: (410) 385-0361
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